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254 Squadron Air Training Corps
Gadlys Pit Car Park

Dare Valley Country Park

Aberdare

Rhondda Cynon Taff
254 SQUADRON, NO 1 WELSH WING
SQUADRON FIRE ORDERS
1: 
The Squadron Fire Officer is: 

A/Sgt Ian King
2: 
The Squadron Deputy Fire Officer is: 
Plt Off Jason Cotter
3: 
The Squadron Register is located at the main entrance and in the event of fire will be taken to the muster point by either of above or duty N.C.O... To enable an accurate check to be made of the whereabouts of squadron occupants in the event of an evacuation it is essential that all staff and cadets are recorded on the appropriate register.
4: 
EVERYONE MUST ALWAYS:
a) Prevent fire occurring by being careful with all sources of heat (smoking, heating and electrical appliances etc).

b) Know the means of escape provided from the premises.

c) Be familiar with the fire routine and obey fire notices.

d) Keep exits unobstructed at all times.

e) Keep fire doors closed.

5: 
SHOULD YOU DISCOVER A FIRE:
a) Raise the alarm. SHOUT: FIRE, FIRE, FIRE. AND/OR RING THE FIRE ALARM BELL.

b) Warn people in the vicinity of the fire.

c) Only officers or staff should tackle the fire if is safe to do so with the appropriate extinguishing media, if it is deemed unsafe to do so, leave the building by the nearest exit. 

6: 
ON HEARING THE ALARM:
a) Give the necessary assistance to other people to ensure their safety.

b) Walk to the nearest available exit, then proceed to your designated assembly point which is
THE CAR PARK OUTSIDE THE SQUADRON NEXT TO FOOT BRIDGE. ACT CALMLY, CLOSE ALL DOORS  (to stop fire spreading)

c) Once you have reached your designated assembly point, fall-in and answer to your name when called from the attendance register

d) Officers / Staff / Senior N.C.O’s have to supervise the evacuation from their areas.

e) Remain outside at all times, even if the fire alarm stops sounding. Only re-enter the building when the instruction is given by the Squadron Fire Officer / Deputy.

f) Make sure that all external doors and windows are kept closed.

g) On arrival of the Fire Service the officer-in-charge should be informed that all are safe or their last known position.

7: 
CALLING THE FIRE SERVICE
a) During squadron hours, contact the officers / staff and inform them of the location of the fire. 

b) Lift the receiver and dial 999. 

c) When the exchange operator answers, ask for FIRE; you will be connected to the Fire Service.

d) When the Fire Service operator replies speak clearly: FIRE AT: - (Give Squadron Address)
e)   DO NOT replace the receiver until all information has been passed to the operator
