AIR CADET RISK ASSESSMENT
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	Unit:
	
	Activity / Exercise:
	JNR / SNR NCO COURSE 2213 (LLANDAFF) SQN

	Risk Assessment Number:
	1WW/GRA/46
	GENERIC RA:
	


	Relevant Publications / Pamphlets/Procedures:
	ASSESSOR
	Related RA’s (e.g. Manual Handling)

	ACP 5
	Fg Off Jason Cotter RAFVR(T) (WH&SO)
	

	
	DATE OF ASSESSMENT
	REVIEW OF ASSESSMENT
	

	
	15 Nov 2008
	November 2009
	


	Ser
	Activity

(step 1)
	Hazards Identified

(step 2)
	Existing Controls

(step 3)
	Residual Risk acceptable YES or NO

(step 4)
	Additional Controls

(step 5)
	Residual Risk acceptable YES or NO

(step 6)

	(a)
	(b)
	(c)
	(d)
	(e)
	(f)
	(g)

	1
	Jnr / Snr NCO Course

Llandaff Barracks and 2213 Sqn Headquarters
	Slips, Trips, Falls – poorly maintained surfaces, trailing cables, or inadequate lighting
	i. Staff member will inspect the facilities and ensure that there are no ‘foreign objects’, holes or edges that can cause a slip, trip or fall.  

ii. All cables are routed safely or protected by conduits. 

iii. Flooring and routes of access and exit are in good condition. 

iv. Any faults to be reported to the appropriate person and hazards demarcated. 

v. Location of nearest First Aid kit is known. 

vi. First Aid qualified Staff member to be available. 

vii. Additional staff members will monitor Cadet welfare throughout the day. 

viii. The time of the activity is kept to a minimum. 

ix. Adequate lighting is available for the Area of activity. 

x. Cadets to be briefed on the Health and Safety aspects of any equipment they may use, emergency procedures, and rules with regards to the course.


	
	
	

	2
	
	Eye strain, headache due to glare or inadequate ventilation
	i. Temperature controllable within the room. 

ii. Adequate ventilation is available. 

iii. Blinds available to minimise glare if necessary. 

iv. TV/Projection screen, chart etc of suitable for size of room & Cadet numbers 
	
	
	

	3
	
	Manual handling – furniture or equipment
	i. Assistance is available for moving heavy items or equipment necessary for the activity. 

ii. Manual handling assessments are completed if necessary. 

iii. Visual inspection of furniture, chairs etc. are made prior to activity starting. 

iv. All furniture is appropriate for the task.
	
	
	

	4
	
	Injury due to unsafe acts.
	i. Information on action to take in the case of emergency / security threat is given to Cadets. 

ii. Fire exits clearly identifiable, assembly points known and pointed out to cadets. 
	
	
	

	5
	
	Fire
	i. Refer to Fire Risk Assessment by premises provider for more information. A no smoking policy operates.

ii. Fire procedures briefed to the cadets at the start of the course


	
	
	

	6
	
	Cadet illness / injury
	i. All cadet participant to complete ACF13 prior to course and ensure a copy is available to the course director
	
	
	

	7
	Jnr / Snr NCO Course

Drill / Parade Exercise
	Exposure to inclement Weather
	ii. Staff member to check weather forecast. If wet, cadets to wear foul weather jackets (were no jackets are available, gym to be used). If hot, cadet uniform to be short or shirt sleeve order. If weather too inclement and shelter available activity to be conducted indoors.

iii. Refreshments available on hot days.

iv. Hot drinks available on cold days.
	YES
	Monitor and Maintain Current Controls
	YES

	8
	
	Slips, Trips, Falls
	i. Staff member will ‘walk’ the parade area and ensure that there are no ‘foreign objects’, holes or edges that can cause a slip, trip or fall. 

ii. First Aid kit to be available. 

iii. First Aid qualified Staff member to be available. 

iv. Cadets to be briefed to wear suitable footwear. 

v. Cadets to be briefed to wriggle toes during inspection to maintain blood flow. At the first sign of faintness, Parade WO should remove cadet from parade.

vi. Additional staff members will monitor Cadet welfare. 

vii. The time that cadets are stood on parade is to be minimal for the parade needs, particularly the time waiting for the Reviewing Officer (RO).  Also brief the RO not to speak to every cadet, suggest that every 4th or 5th is appropriate. 

viii. Lighting is adequate for the Area of activity.
	YES
	Monitor and Maintain Current Controls
	YES

	9
	
	Contact with Traffic/Moving Vehicles
	i. Area for use to be cordoned off or clearly segregated. 

ii. Additional Staff member to be tasked to control any traffic movement. High visibility vest to be worn when marshalling traffic.
	YES
	Monitor and Maintain Current Controls
	YES

	10
	
	Contact between staff and cadets
	No personal contact with cadets to take place during inspections.
	YES
	Monitor and Maintain Current Controls
	YES

	11
	Leadership Exercise
	Possible trip or fall hazard when involved in practical application of training
	i. Any cadet with ‘old’ injuries to be instructed not to run and where necessary seek advice from own doctor

ii. Cadets to be briefed on Out of Bounds  areas
	YES
	Monitor and Maintain Current Controls
	YES

	12
	
	Weather – if hot possibility of dehydration leading to heat exhaustion / sun stroke

If inclement  – need for waterproof clothing and nearby shelter
	i. Staff member to check weather forecast.  Cadets to wear clothing appropriate to weather conditions

ii. Water / still drinks to be available if hot.  Hot drinks if cold.
	YES
	Monitor and Maintain Current Controls
	YES

	13
	
	Minor cuts and bruises from taking cover or use of cover
	First aid kit to be available and at least one member of staff first aid trained
	YES
	Monitor and Maintain Current Controls
	YES

	14
	
	Possibility of damp clothing when sitting on grass if wet
	Cadets to be instructed to have something to sit on
	YES
	Monitor and Maintain Current Controls
	YES

	15
	
	Ground used may have potential to produce trips and falls
	Staff member to ‘walk the course’ and check for holes, dips or foreign objects that might cause injury and instruct course director
	YES
	Monitor and Maintain Current Controls
	YES

	16
	Catering
	Food poisoning resulting from insufficient food preparation and storage
	i. Food stored in fridges or freezers at the required storage temperature (0(C to 5(C for fridges and -18(C to -23(C for freezers

ii. All food throughout the course prepared by person who hold as a minimum the Basic Food Hygiene Certificate (completed within the last three years)
	YES
	Monitor and Maintain Current Controls
	YES

	17
	Sleeping Accommodation
	Fire
	i. Secure compound

ii. Separate accommodation for male and female cadets

iii. Correct staff to cadet ratio

iv. Fire detection devices fitted throughout all designated sleeping areas
	YES
	Monitor and Maintain Current Controls
	YES


Details of person responsible for carrying out this Risk Assessment / Review

	CONTROLS
	NAME (print)
	POST
	DATE
	SIGNATURE

	Existing & Additional Controls Agreed
	
	
	
	

	Additional Controls Implemented
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